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How to: Set a Calendar Day as Non-Working Day

1. Go to the Business Data menu.

Administration
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Quality

Planning and Logistics

2. Select the Calendar Entity.

o S ] A ¥)

Bin Converter BOM Business Partner Calendar Certification Change Set

» il a ™ oo

Employee Enterprize Experiment Facility Flow Inspection Plan
Definition

= Ml R [ |

Map Map Definition Material Material Transfer ML Model Motification

3. Select the desired Calendar.
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4. Select the Views button.

me Zone: (UTC+00:00) Duklin, Edinburgh, Lisbon, London
Minutes): 0

teporting X No
mension:

;tart Day: 1

5. Select the Calendar Days option.

DESCRIPTION
My Calendar

Standard Calendar

Views

DETAILS
WEEK DEFINITION

ATTACHMENTS
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6. Select the desired day to set as a Non-Working Day.
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7. Select the Edit button.
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8. Under the Edit Calendar Day wizard you can verify the Shift Definition in place.

# Edit Calendar Days

My Calendar / My Calendar ~
Calendar Days
DAY SHIFTDEFINTION | Dy Detalls
01/11/2023 (Wednesday) MyshiftDefinition (1) Day: 01/11/2023 (Wednesday)
Shift Definition: | €Y MyShifiDefinicion x =|p
Cost Overtime Factor: | 1
Fiscal Information
Year: ‘ 2023
Montn: | January X ‘ -
Week: | 3 x ‘ -
Quarter: | 1 x ‘ -
Teams
Shift 1 (00:00 to 08:00): ‘E-TeamE x = ‘ p]
SmﬁZ[DSDOm'\GOD):‘Q-TaamD x g‘p]
Comments: ~
¢
9. Remove the Shift Definition.
Day Details
Day: 01/11/2023 (Wednesday)
Shift Definition: | €8 MyShiftDefinition x|= ‘ jol ]

Cost Overtime Factor: | 1

10. After removing the Shift Definition you can see the day considered as a Non-Working Day.
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# Edit Calendar Days ®

f58 My Calendar  / My Calendar

Calendar Days

~

DAY SHIFTDERNmON | DAy Deralls
01/11/2023 Wednesday) Non-working day Day: 01/11/2023 (Wednesday)
Shift Definition: | (§) Shift Definitio:
Cost Overtime Factor- | 1
Fiscal Information
Year: | 2023
Montn- | Januzry
Week: | 3
Quarter: | 1

Comments:

11. Select the Save button.

Cancel

12. Verify that the selected day is now a Non-Working Day.
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