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How to: Set a Calendar Day as Non-Working Day

1. Go to the Business Data menu.

Administration

Manufacturing

Maintenance

Quality

Planning and Logistics

2. Select the Calendar Entity.
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3. Select the desired Calendar.
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[ NAME
My Calendar

Standard

4. Select the Views button.
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5. Select the Calendar Days option.

DESCRIPTION
My Calendar

Standard Calendar

Views

DETAILS
WEEK DEFINITION

ATTACHMENTS
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6. Select the desired day to set as a Non-Working Day.
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7. Select the Edit button.
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8. Under the Edit Calendar Day wizard you can verify the Shift Definition in place.

# Edit Calendar Days

My Calendar / My Calendar ~
Calendar Days
DAY SHIFTDEFINTION | DAy Detalls
01/11/2023 (Wednesday) MysShiftDefinition (1) Cay 0 UAL2023 (WedBesdayl
Shift Definition: | Y MyShifiDefinicion x =|p
Cost Overtime Factor: | 1
Fiscal Information
Year: ‘ 2023
Menth: | January x ‘ -
Week: | 3 x ‘ -
Quarter: | 1 x ‘ v
Teams
Sh\ﬁ\(DﬂDU(uUBGD):‘&T&amE X = ‘ p]
Smf[Z[DSDOm'\GOD):‘Q-TaamD x .:‘p]
Comments: ~
.
9. Remove the Shift Definition.
Day Details
Day: 01/11/2023 (Wednesday)
Shift Definition: | € MyShiftDefinition x|= ‘ jo ]

Cost Overtime Factor: | 1 ‘

10. After removing the Shift Definition you can see the day considered as a Non-Working Day.
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# Edit Calendar Days G

f88 My Calendar  / My Calendar ~

Calendar Days

DAY SHIFT DEFINITION Day Details
01/11/2023 (Wednesday) Non-working day DoV OI L2022 (Wedaesday)
Shift Definition: | €Y Shift Defi = ‘ ,0]
Cost Overtime Factor: | 1 ‘
Fiscal Information
Year: | 2023 ‘
Montn- | Januzry x‘ - ]
Week: | 3 X‘ v ]
Quarter: [ 1 <[]
Comments: ~

11. Select the Save button.

12. Verify that the selected day is now a Non-Working Day.

i~ -
=~

Refresh More

My Calendar (Active)

2023 { TODAY ) =2 &

January 2023

Lad

n

Page 5 of 6


file:///app/site_online/tutorials/images/howto_setcalendardayasnonworkingday_image_10.png
file:///app/site_online/tutorials/images/howto_setcalendardayasnonworkingday_image_11.png
file:///app/site_online/tutorials/images/howto_setcalendardayasnonworkingday_image_12.png

Critical
manufacturing 11.1

Page 6 of 6



