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How to: Create a Checklist

1. Go to the Business Data menu.

Administration

Manufacturing

Maintenance

Quality

Planning and Logistics

Business Intelligence

2. Select the Checklist entity.

N i % > = x

Area Automation Automation Automation Automation Automation
Controller Driver Definition Manager Protocol Workflow
Chacklist Container Data Collection Data Collection Document Employee
Limit Set

loT Event [aT Schema KPI Maintenance Maintenance Map
Definition Activity Order Plan

3. Select the New button.
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DEFAULT QUERY

E MNAME DESCRIPTION

Checklist_01 [A]

D@ - Prepare for the 80 [A] D0 - Prepare for the 8D

4. Under the Change Set tab, select an existing Change Set or Create a new one.

For more information, see Create Change Set - Critical Manufacturing Documentation Portal &

% Create Checklist
B

@ cHANGESET
Manufacturing

Change Set
Maintenance

Quality

Planning and Logistics

Data Platform

Apps

5. Select the Next button.
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% Create Checklist

@ CHANGE SET

Change Set

Critical
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Change Set: | (v) ChangeSet_Checklist_10

Approval Role: | &

Change Set Items (0)

NAME APPROVAL ROLE

Rows per Page:25 v Page 1 of 1
(©Records)

6. Under the General Data tab, complete the necessary fields.

For more information, see Create Checklist - Critical Manufacturing Documentation Portal [&
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Administration
Business Data
Manufacturing
Maintenance
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Checklist

% Create Checklist

@ CHANGESET —@) GENERALDATA

General Data

Name: | Checklist_10

Revision:

Description:

* Type: |1 Standard

Data Group ‘4

Information

* Scope: |15 General

* Erecution Mode: (8) Long Running

O mmedizte

Documentation Url

7. Select the Create button.

Create
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Business Data
@« —@ GENERALDATA
Manufacturing

General Data
Maintenance

Name: | Checklist_10

Quality

Planning and Logistics

Description:
Business Intelligence

* Type: | 3= Standard
Automation

Data Group:
Data Platform <

Apps Information

* Scope: |3 General

* Execution Mode: @) Long Running

O immediate

Documentation Url ‘

8. Select the Edit button.

¥ e ¢ B8 :
New Refresn Edit Lock More

Cnecklist_10 [A1] A (Defaul) » 1 (Crested) =

aK

& Edit

9. Depending on the selected configurations, add items to your Checklist, and complete the
necessary fields on the right panel.
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Data Platform End
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10. And Save them.

{ Checklist_10 X

c H @ =
| =) - "
Refresn Save Cancel More

eneral CHecHist Action

E| Checklist_10 [A.1] A (Default) v 1 (Crested) +

Checklist ltems (3) + -

Item 01

Mo Instructions

Itermn 02

No Instructions

Item 03

Mo Instructions
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