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How to Create a Material Tracking Checklist

1. Go to the Business Data menu.
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2. Select the Checklist entity.

&) R ¥) YA LJ

Business Partner Calendar Certification Change Set Chart Checklist Container

a ™ o 7 A [

Experiment Facility Flow Inspection Plan KPI Maintenance Maintenance
Definition Activity Order Plan

& 0 { uu = = P

Package Parameter Periodic Pick List Plan Printable Product
Inventory Document

" s noc D = = ©

Resource Resource Job Sampling Sampling Plan Schedule Schedule Send-Ahead Run

3. Select the New button.
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4. Under the Change Set tab, select an existing Change Set or Create a new one.
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5. Select the Next button.
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6. Under the General Data tab, complete the necessary fields.

For more information, see Create Checklist - Critical Manufacturing Documentation Portal [&1 &
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7. Select the Scope. In this example, we selected Material Tracking.
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8. Optionally, enable the Define Standard Times property by setting it to True if you wish to
configure a specific duration for each Checklist item.
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BOM: E BOM A[A]

Data Collection: | [+ Cookie Measurement[A]
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Data Collection Limit 5et: I Darta Collection Limit Set

Material Deviation Protocol: | 4p Protocol
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Track Execution Times:

Documentation URL: |
9. If Define Standard Times is enabled, you can also set the Track Execution Times property to

True.

This allows you to monitor compliance with the defined durations for each Checklist item.
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10. Select the Create button.
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11. Select the Edit button.

Create
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12. Select the Add Item button to add tasks to your Checklist.

Depending on the selected configurations, add items to your Checklist, and complete the necessary fields
on the right panel.
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13. Once you are finished, Save the Checklist.

* Tracking Type: (@) start And End

O ena

* Time Category: [ Value Added (vA)

* Standard Duration: ‘ 0.00:02:00
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14.The final step is to Request Approval to make the Checklist effective.
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