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User Shortcuts

User shortcuts are personal shortcuts that help you open frequently used pages faster. They only affect you
and can only be defined for the Open Page action.

Step 1: Identify Your Most-Used Pages

For this scenario, assume that you want quick access to the Material page and the Step page.
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Step 2: Add a User Shortcut

1. Open the page that you want to save as a shortcut.
2. Right-click the page tab.

3. Select Add Shortcut from the context menu.
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The Add Shortcut window opens:
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* Keyboard Shortcut:
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Define the keyboard shortcut that you want to use, for example ctri+z+x for the Step page.

A warning

Verify that the chosen combination does not conflict with an existing global shortcut or another user shortcut.
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| © There are duplicates at the User level for Shortcut "Crl+Z+X'.

Step 3: View and Manage Your Shortcuts

1. Open the user settings or profile area.

2. Go to the Shortcuts tab.

3. Review the configured user shortcuts.

4. Remove shortcuts that you no longer use, or change the keyboard combination for an existing shortcut.

5. Select Apply to save your changes.

Changes take effect immediately after you select Apply.
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You can also review the global shortcuts defined in the system through View Shortcuts on the user menu.
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Additional Notes

e User shortcuts can only be defined for the Open Page action.
® You can create as many user shortcuts as needed for your workflow.

e User shortcuts are personal and do not affect other users.
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The recorded walkthrough is available below:

For reference information, see User Shortcuts and Global Shortcuts, both in the User Guide.

Continue with Global Shortcuts.
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Legal Information

Disclaimer

The information contained in this document represents the current view of Critical Manufacturing
on the issues discussed as of the date of publication. Because Critical Manufacturing must
respond to changing market conditions, it should not be interpreted to be a commitment on the
part of Critical Manufacturing, and Critical Manufacturing cannot guarantee the accuracy of any
information presented after the date of publication. This document is for informational purposes
only.

Critical Manufacturing makes no warranties, express, implied or statutory, as to the information
herein contained.
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All materials and information included herein are being provided by Critical Manufacturing to its
Customer solely for Customer internal use for its business purposes. Critical Manufacturing retains
all rights, titles, interests in and copyrights to the materials and information herein. The materials
and information contained herein constitute confidential information of Critical Manufacturing and
the Customer must not disclose or transfer by any means any of these materials or information,
whether total or partial, to any third party without the prior explicit consent by Critical
Manufacturing.
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are owned by Critical Manufacturing unless explicitly stated otherwise. All title and intellectual
property rights in and to the content that may be accessed through use of the Software is the
property of the respective content owner and is protected by applicable copyright or other
intellectual property laws and treaties.
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